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‘Rules of Order and Procedure

The Benton County Cemmission




The following general rules of order will be observed Dy the i
Benton County Commission:

At the beginning of esach four {4) vear commpission term, the
Commission shall adopt Rules of Crder and Procedure for the
Commission and standing committees. These rules shall comply
with the laws of the State of Tennessee and be consistent with
the latest revision of the Tennessee County Sovermment Handbook,
published by the University of Tennessee (County Technical
Asgistance Service, The Commission shall publish YRulea of
Order and Procedure” for the Benton County Commission and
provide copies for the Commilssioners and the publiic, The
Commission shall review the “Rules of Crder and Procedures”
pericdically and consider revisions.

Commissioners shall elect & chairperscn and chalirperson pro
tempore. The election shall occour in the first meeting
{September) following slection of a new commiszion and sghall be
repeated annually. The Commission Chalrpersoen may be the County
Exgcutive or a member of the Commission. If z Commission membex
is elected Chairperson of the Commission, he/she shall be paid
two times (2%) the rate {f-mig) paid to regular Commission
memberg. For additional detail, refer to the Tennessee County
Govermment Handbook, published by CPAS,

The Legisiative body shall meet on the third {3™) Monday night
aof mach month at &§:00 PM at the {ourthouse or such time, daite or
Jocation as the leglisiastive body shall designate. If the
regular meeting falls on a hoeliday, the meesting will be held on
vhe following day, same time and location. If the time, date
and location of the reguliar meeting is to be changed., the
Legiglative body must vele on the change Lhe meebting priosr to
the proposed changed meeting date., A matorivy vote s reguiraed.
No per diem shall be allowed to any member absenting himself
without permission ¢f the Legislative body.

Commissions shall be paid seventy-five dollars {$75.00} for each
commission meeting attended.

The County Executive and Commission chalrperson shail prepars
and distribute an agenda for commission meellngs st least five
(5% days pricr te the Commission meelings.

The Sheriff {or his designate} shall serve as Sargent-at—-aims at
23l Commission meetings and will function at the direction of

the Commission Chalrperson to maintain ondex.




Bosimple majority of commission memberns, ten (108} of elghteen
(t8}, mhzil comstitute 3 guorum for conduscling mestings.

The order of roll call votimg by the Commlsslon shall e rotated

each month during fthe vezr, {(i.e., Jdanuayy - lst district vobes
Eirst, February - o Wistrict votes firse, ebo.b.

Written coples of all reselutions shall be provided to the
Commissioners five (5) business days in advance of meefings in
order Lo recelve coensideration by the Commission. The
Commission must agree Lo suspend this rule ln order to consider
a resolutien that does not meet the pricr distribution
ragqulrement .

A1 regciutions or ouhsy action by the Counly Commissicon that
requlirse budgetary action shall be raviewed by the Budget
Comanlitee prior to actlion by the Commission., {Approved by
Commission onn 1-30-25)

The following shail be the onder of business:

., Called to order by Chairman. In the absence of the Chainr-
man Pro—tempore will preside. In the absence of the Chair-

man Pro-tempore, the Clerk will open the court,

E. OUpening of the meelting by the Sheriff {or his designated.

£, PFrayer {Rotation of ministers frow each distriob:.

. Pledge of Alliegianoe.

BE. Roil call by County Clexrk.

F.  Anpouncing of guerum by County Dxeoubive.

. Approval of agenda.

H., Approval of minutes of previovs meeting.

. Commitfes reporis.

d. Speoizl department reports.

¥, Appointment of Commities Members.

L. Resglahlons.

M. Any octher businsss.

M. Appointing of notariss.

G,  Open floor o public. PFive {3) minutes wili be allowed o
aach speaker.

. Addouirnment.

When any membsr desires to spesk ln debate, discussion ox
deliver any address on any matter whaisocever to the Board, Lhe
memiber shall rise and respectfully address the Chairman and
ahall, after being recogaized by the Chalyman proceed with the
intended roamarks, confining remarks sirictly to the guestion
under debate, and avoeiding any language which would constitute
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personal attack, NO member of the legislative body shall speak
longer tharn five {3) minutes on any pending subiect.

While a member is speaking he/she s not to be interrupted,
gxcepi for a gusstion by another member. I the spesker
declines to yield the Floor for a question, then he/she shall
not e interrupted except for a point of arder, but shall visld
to guestions at the end of the presentation,

any membar of the Court may change kRis/her vote hefore the
resuLrts of a roll call is announced by the Cilerk. It shall be
the duty of the {lerk, at the emnd of each roll call, o inguirs
if anyone whe has voeted wishes to change his/her vote.  Then,
the results shall be announced,

AlI martezs nol oovered herein shall be governed by Hoberts
tules of Order vevised, as contained in the latest copyrighted
editicon or act of the Legislature.

The following Commitiees are authorized by the Legisiative Body:

Budget Comuittes

Law Enforcement Commlties
Highway Comnitiee

Property Commitiae

Insurance and Special Comnities

TSNP N

The following rales zhall apply o the standing committees of
the Benton County Commisslion: five (5] standing Ccommittees
shaill be recommended by the County Executive and confirmed by
the Henton County Commission.

1. Budget Committees - This committee would comdlne the function
of the previous commitiees on Budget and Finance. This
committes would also assume the responsibility for approval
af the znnual budget for all county depavriments and long
range planning for future prodects.

7., Law Enforcement Commiites — This committes combines the
fungtion of the previcus Law nforcement Commities and
proposed new comnittees for Tire Protection and Bmergency

Communication,

3. Highway Committes — This committee is responsibie for the
County road list and ahy additions or deletlons from that
ligt, as well as reviewing the roads to make sure they msel
all gpecificarions. This gommittees will also open and
approve ail bids for the Highway Depariment.
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4. Property Commitiee — This Committee is responsible for the
airport, il county bulldings, and the developmant of the
pians for future construction, as well as oversight of the
Parks and Recreation Board.

3. Insuvance and Special Cowmiti=e — Thiz Committes shall study
the insurance needs of the County and its emplovees
inciunding health, property and ijlability insurance., This
committes shall open and approve all insurance bhids which
zhall then be submitied To the entire body for final
approval. This committee shall also assist other committaes
on any subject a3 directed by the County Breculiwve.

The Commisslon Chailrperson shall recommens membershic for
standing commitiess by the first meeting {(September) folliowing
the seating of a new commission. Committees shall be appointed
o a four (4) year term by the recommendation of the County
Executive and confirmed by the Benton County Commission.

Five {5} commissicners shall be appointed to ezch standing
committess, with the exception of the Insurance and Special
Committes will have seveni{’?} members. Standing committess shall
meat and elect a chalrperson, wvice-c¢halr and secretary and
establish meeting scheduies, and discuss agenda items.

All Standing Committees shall meer once a month uniess notified
by the County Erxecubtive that there is no buziness to be
conducted.

Teimbursement £0r conmittee meetings shall be £37.50 per
mesting.

In order to conduct a Committes meeting, a guazwm, consizting of
thrae {3' members of fhe committee membership must be present.

Bach standing committee shall ldentify and adopt an agenda of
ctivity that responds to the needs of the Jounity. Standing
committess shall develop information to define nesds, obtaln
appropriate resource help as needed to compigte atudies, and
recomnend solutions to the Comuission. Reports shali be made st
sach regular meeting of the Commission by committee chairs of
each of the five {5) standing committess. Reports should
include description of commitiee agenda, priocrities, proposed
activity, and timeliness for making recommendations, etc. Seae
attached Proposed Agenda Items for Standing Committess Benton
County Commission, It is the duty of the Secretary of sach
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standing committee to record the minutes of the mestings and
give the corlginal copy (slapned by the Segretzry and Chaimman! o
the County Court Cierk to record in the minutes of the court.
Thne Secretary will make copies for each commissioner and

distribute.

When a “Special Committees” ls appointed, the Commdssion
Chairpersoen shall convene members of the special commitltee prior
to the next regular Commission nmeeting for ithe purpose of
electing a chairpersen and establishing the special committee
agenda. Subsequent meetings will be scheduled by the
chajirperson of the special committes, When the woerk of the
special committes 1s compliete and & final report is made to the
Commission, the special committee shall be dissolved. No
apecial committee will be appointed for any purpose when there
iz a standing commitise on the same subject.

The role and jerisdiction of a committes is to investigste and
study matters, provide information and present recormmendations
to the Board, as generally described in the {itle gf the
committee and/or as more specifically defined in the subject
areas Llsted ander the title. Should any guesticn arise as (o
Jurisdiction of any commities, it shall be referred fo the
chairman of the board for defermination, sebiect to an appeail Lo
the Beoard at its next regulay meetlng.

Proposed Rgenda Ytems for Standing Commititees
Beanton County Commission

Budget Committee:

Hork ccoparatively with all departments of Uounty
government and resource groups to develop annual budget
proposais and provide recommendations for funding.

Update the Rules of CQrder as necessary.

Review all reguests for budge: transfers and allocatlion of
funds from reserve accounts and recommend action by the

Commlssion.

Bevelor a five (5) yesr plan for managing capital needs and
assets, inciuding:

- funding options for anticipated capital ilmprovements
fi.e., school lmprovements, civic center/office com-—

3 o

plex, etc.}
- State of Tennesses fixed assels program
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f.aw BEnforocement {ommittae:

Consider and recommend programs to!
- provide for development, personnel, and ifmprove-
ment of egquipment and Tacilities of the County Jjail.
- maintain certification of Benton County dail.
- Jddentify and respond to maior crime problems in
Benton County, i1.e., drag production, transport and
resaiae, ebtoc.,

Inyvestigate and recommend a program to provide county-wide
fire protaection through coordinated volunteer fire
departments in Benton County. Prowvide coordination to:
- encourags standardlzation of procedures
- enconrage location of fize halls Lo ensure uniform
county-~wide coverage, and
- provide review and recommendation for funding
raguesty

Conaider and recommend programs with regard o the Benton
County Animal Shelter.

Fighway Commitiee:

Work cooperatively with the County rosd supervigonr Lo:

develop and recommang a2 schedule for road and bridge

IMprovenents.

participate in plarning road improvemsent projects,

including: installation of road signs,

identification, olassifications and meintengnee of

ali county roads.

- develop and recommend & Systemr of maintenance
management for Bighway Department eqguipment and
proitect replacement schedules.

Properity Commitise:

Develop plans for management of county buitidings,
including: maintenance, axpansion or liprovemsnt, or
gemelition, etc. Congider dewvelopment of County
Maintenance Team for maintenance management for ail County

buliding property.

Consider needs and optionsg fox construction of new
facilities (il.e., Civic Cenier, Library, County Offices,
ete. ) and develop recommendations for the Commizsion
ineluding priority, location, and funding options,
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Work cooperatively with resource agencies and other
interested groups o ensure that high guality airport
facilities are avallable in Benton County. <Consider
cpportunities for alrport improvements and make
recommendations to the County Commission.

Work sooperatively with the 37 Agricultural Extension stsff
to ensure support/development of agriculitural resources in
Banton County.

Work cooperatively with the Chamber ¢f Commerce, the
Industyrial Beard, and commercial/industrizsl interests oo
gncourage and manage industrial development in Benton
County {i.e., develop and recommend appropriate in-lien of

tax policy, eto.}.

PFrovide recomprendstions forn long range development in
Benton County Industrial Park incioding:

-~ siandards for siting and construction within the
park

- ganeral park reguirements, including genersi grounds
malntenance (weed and eroslcon sontroll, entrance

sign, hunting, ete.
- future develcpments, including road improvemenis and
mhase IT development

Insurance and Special Committee:
Study the feasability of the County becoming self-—insured.
erermine specificationz for bids for all County insurance.

hAssigt any commlitiee on any subiect as directed by the
County Executive.

Points of Order: If any member, speaking or otherwise, viclates
the Rules of the body, the Chairman must, o any membar may,
call to order, in which case the member calied to order must
immedistely sit down., When the point of order is decided by the
Chairman the member having the floor will proceed, subject Lo

the decizsion mads.

Appeal of Ruling: Any mewmber of the Body may appeal to the Bocly
from the ruling of the Chairmen. A majority vote of the wembars

present will decide the appeal.



Sugpending the Rules: Any rulse or rules may be suspended by a
two~thirds (2/3} majorlty vote of the entire body.

Order of Recognition: Before a member is allowed to speak twice
on the same subkiect, the Chairman must ingulxe if there is
antiher member who has noet spoeken on that subject and who wishes

to spaak,

{uorum Reguirements. EBvezrv member of the county legislative
body is reguired to attend each and every sassion of the
pody . (5-5-106) A matority of the members of the counity
tegizlative body constiftutes 2 gueorum for transacting all
business by the body in regular or special session. (5-5-108) A
majoricy of all the membeyrs constituting the county lsegisiative
body, and not merely a maidority of the guorum, is reguired to
rransact all business coming before the bhody in regular or
special mestings. The maiority referred Lo in this statute la a
majority of the actual membership of the body at the time and
not a majoriity of fthe fTotal authorized membership. {5-5-106D0)

Ali huminess for ackion of the county leglslative body must be
presented o the chalrman, whoe will announce it to the body and
will take ithe vote on if. The body must noct act on any business
not presented to the chairman, unless the body decided Lo do mo
by matority vote of those present at the session. {{ennessee
code 5-5-110]

A1l Resolutions calling for appropriatiens must be 1in the hands
of the Budget Committee six (€] business days before the Couanty
Legislative body meets, all commivtees 0f the Legiaslative body
not specified by law shall be appointed by the Chalryman of the
Legisiative body. (Subject to Tennessee code snnetated 5-6-106

para. B & £.)

Any board or committee appointed by the legislative body shall
be governed by the same rules and laws as the legislative body.

TF any of the above rules of order shall be declarsd unlawiuvl,
it shall noet affect the legality of the remalining rules.

Tt will regulre a two-thicd (2/3) wote te adopt the rules and
when rules are asdopited, it will take a twoe-third (2/3] vote To

amercd .

The county leglsiative body asks the County Bxecutive to send
gach member of the legisiative body a copy of these rules.
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Baditdional Dules of Order
{approved 12/21/68)
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